Student placements

Policy statement
At Willow bank Preschool we recognise that qualifications and training make an important contribution to the quality of the care and education we provide as part of our commitment to quality, we offer placements to students undertaking early year’s qualifications and training. We also offer placements for school pupils on work experience.
We aim to provide for students on placement with us, experiences that contribute to the successful completion of their studies and that provide examples of quality practice in early years care and education.

Procedures
· We require students on qualification courses to meet the Suitable Person requirements of the Early Years Foundation Stage and have a satisfactory enhanced DBS check with barred list check(s).
· We require students in our setting to have a sufficient understanding and use of English to contribute to the well-being of children in our care.
· We require schools, colleges or universities placing students under the age of 17 years with us to vouch for their good character.
· We supervise students under the age of 17 years at all times and do not allow them to have unsupervised access to children.
· Students undertaking qualification courses who are placed in our setting on a short term basis are not counted in our staffing ratios. 
· Students and apprentices, over the age of 17, who are undertaking a level 3 qualification may be considered to be counted in the ratios if our manager deems them to be suitably qualified and experienced.
·  We take out employers' liability insurance and public liability insurance, which covers both students and voluntary helpers.
· We require students to keep to our Confidentiality and Client Access to Records Policy.
· We co-operate with students' tutors in order to help students to fulfil the requirements of their course of study.
· We provide students, at the first session of their placement, with a short induction on how our setting is managed, how our sessions are organised and our policies and procedures.
· We communicate a positive message to students about the value of qualifications and training.
· We make the needs of the children paramount by not admitting students in numbers that hinder the essential work of the setting.
· We ensure that trainees and students placed with us are engaged in bona fide early years training, which provides the necessary background understanding of children's development and activities.
· Students/ Volunteers required to conduct child studies will obtain written permission from the parents of the child to be studied
· Emergency home addresses and telephone numbers are held for all students/ volunteers. (GDPR 2018) 

Responsibilities of students 
· Time keeping- please arrive promptly for the start of the session and let us know if you need to cancel or not come in. You will be marked on the register so that if an emergency arises, we know who is on site.
· Parking- there isn’t any parking inside the school please park outside on the road, consider where you park and park in a safe position.
· Mobile phones are not allowed on the preschool floor and must be left on silent and kept in the office or staff room / kitchen.  
· Adult should be generally clean and tidy and modest in their dressing, please be aware paint and glue will be involved, Jewellery should be safe and subtle.
· Please ensure that matters arising regarding the welfare of the children are not to be discussed e.g. Parent ask about progress of child or ability, these should be directed to the Manager, Deputy or the child’s Key worker. This prevents misunderstandings.

Signed on behalf of the setting by

Chairperson ___Jennifer Fox______Sign _________________
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Date : 28/01/2021
Review Date: January 2022

image1.png
KA Keomesk,




image1.emf

