Fire Drill and Critical Incident/Emergency Action Plan
Posters displaying the Fire Action (used for Fire Drill) and Critical Incident/Emergency Action Plan are displayed in the lobby and in the Kitchen.

 Fire Drill takes place once every half term (both mornings and afternoon sessions) and is started by activating alarm in the lobby.

During welcome time, a member of staff points to the smoke detector, and explains what it is for and what the children are to do if they hear the sound of the alarm (adult to set of alarm) in session time.
When the fire alarm is activated in session time, the children leave what they are doing, line up at the nearest door, depending where the fire is, follow a member of staff out to the Infant School playground and stand in a circle.

As the children are leaving, one member of staff (usually the deputy) checks the kitchen, toilets, main room, storeroom, quiet room and office to ensure complete evacuation and the manager collects the register (contains emergency contact numbers for children and staff), visitor sheet and mobile phone before joining group outside to call the register (when calling the register it is ticked off against name including staff and visitors).  The fire drill procedure is discussed with the children – who should we call?  The number 999 and what would happen!
On re-entering the building, the health and safety officer, the manager or deputy fills out the Fire Drill Register and Comments Form.

If by chance a smoke detector is set off accidentally by heaters, cooking or electrical fault a Fire Drill is always carried out.  
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