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Policy statement
We at Willow bank preschool ensure the highest possible standard of fire precautions are in place. Kaye Lyver our Health and Safety Officer is also our Fire safety officer, all staff have done Fire training Course which included the Theory of portable Fire Extinguishers and are familiar with the current legal requirements. Where necessary we seek the advice of a competent person, such Fire Safety Consultant. A Fire Safety Log Book is used to record the findings of risk assessment, any actions taken or incidents that have occurred and our fire drills. We ensure our policy is in line with the procedures specific to our building, making reasonable adjustments as required.
Procedures
Fire safety risk assessment
· The basis of fire safety is risk assessment, carried out by a ‘competent person’.
· All Staff have received training in fire safety and Kaye Lyver our fire safety officer has also done training on risk assessments and is sufficient to be competent to carry out the risk assessment; this will be written where there are more than five staff and will follow the Government guidance Fire Safety Risk Assessment - Educational Premises (HMG 2006).
· Our fire safety risk assessment focuses on the following for each area of the setting:
-	Electrical plugs, wires and sockets.
-	Electrical items.
-	Electric boilers.
-	Cookers.
-	Matches.
-	Flammable materials – including furniture, furnishings, paper etc.
-	Flammable chemicals.
-	Means of escape.
-	Anything else identified.
Fire safety precautions taken
· We ensure that fire doors are clearly marked, never obstructed and easily opened from the inside.
· We ensure that smoke detectors/alarms and firefighting appliances conform to BS EN standards, are fitted in appropriate high risk areas of the building and are checked as specified by the manufacturer.
· We have all electrical equipment checked annually by a qualified electrician. Any faulty electrical equipment is taken out of use and either repaired or replaced.
· Our emergency evacuation procedures are approved by the Fire Safety Officer and are:
-	clearly displayed in the premises;
-	included in the induction pack and explained to new members of staff,     volunteers and parents 
-	practised regularly, at least once every six weeks.
· Records are kept of fire drills and of the servicing of fire safety equipment.

Emergency evacuation procedure
· Fire Action Plan /Fire Drill takes place once every half term (both mornings and afternoon sessions) and is started by activating alarm in the lobby.
· During welcome time, a member of staff points to the smoke detector, and explains what it is for and what the children are to do if they hear the sound of the alarm (adult to set of alarm) in session time.
· When the fire alarm is activated in session time, the children leave what they are doing, line up at the nearest door ,depending where the fire is, follow a member of staff out to the Infant School playground and stand in a circle.
· As the children are leaving, one member of staff (usually the deputy) checks the kitchen, toilets, main room, store room, quiet room and office to ensure complete evacuation.
· The manager collects the register (contains emergency contact numbers for children and staff), visitor sheet and mobile phone before joining group outside to call the register (when calling the register it is ticked off against name including staff and visitors).  
· The fire drill procedure is discussed with the children – who should we call?  The number 999 and what would happen?
· On re-entering the building, the health and safety officer, the manager or deputy fills out the Fire Drill Register and Comments Form.
· If by chance a smoke detector is set off accidentally by heaters, cooking or 
· Electrical fault a Fire Drill is always carried out.  

CRITICAL INCIDENT/EMERGENCY ACTION PLAN

· In the event of a Critical Incident/Emergency occurring that affects Willow Bank Pre-School, we will follow the Policies and Procedures relating to said incident/emergency.

· Evacuation- If it is necessary to evacuate the building, we will do so following the Fire Action Plan.  If the School grounds are unsafe to use as an Assembly Point, Willow Bank Pre-School staff will walk the children to:

St. Johns Church car park
Church Road
Woodley

· Collection of Children - If Willow Bank Pre-School is affected by a Critical Incident/Emergency, parents/carers will be contacted by a member of staff to collect their children.  If the building has been evacuated, this will be done as soon as it is safe to do so.

Fire drills
We hold fire drills half termly and record the following information about each fire drill in the Fire Safety Log Book:
· The date and time of the drill.
· Number of adults and children involved.
· How long it took to evacuate.
· Whether there were any problems that delayed evacuation.
· Any further action taken to improve the drill procedure.
Legal framework
· Regulatory Reform (Fire Safety) Order 2005

Further guidance 
· Fire Safety Risk Assessment - Educational Premises (HMG 2006)

Signed on behalf of the setting by

Chairperson __Jennifer Fox__________Sign _________________

Manager     __Ketaki Karmarkar_______ Sign ___[image: ]____
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Review Date: February 2022

Other useful Pre-school Learning Alliance publications

· Fire Safety Record (2015)
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